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Welcome to the Substrate and
SterilizationCentral

We have created a brochure that can help you with the process
of dropping off and picking up your items at SSC




Trolleys with items for washing and
Autoclaving/sterilization

» Do not overfill the trolleys.
» The laminated signs with customer numbers must be visible.

» Dishware and items for autoclaving/sterilization must not be mixed in the
same box.

» Glassware must be rinsed before delivery.
» Glue residues, markers, and labels (including S5C's own) must be
removed before delivery. If this is not done, a fee per unit will be

charged.

» The trolley must not contain waste (blue shoe covers, broken glass,
clinical risk waste, or packaging/chemical containers).

» The Sterilization Center does not accept the blue cooling elements.

Since disinfection is part of the overall sterilization process, we
can no longer accept clean items for sterilization only.

This means that a BlueCap, flask, etc., must always be washed
first at SSC before they can be autoclaved/sterilized.



Customers without dishware

» Always put autoclave tape on your pipette boxes.

» Eppendorf tubes can be packed by us in autoclave bags. We pack about
100 pieces per bag. If you want us to pack your Eppendorf tubes, you
must deliver them in the original unopened packaging.

» |[f you want to pack Eppendorf tubes yourself, we provide autoclave bags
for self-packing.

» When packing yourself, leave about 6 cm of free space at the top of the
autoclave bag. Leave the bags open and unsealed. They should NOT be
closed with tape. We seal the bags with the date welded on the bag by
machine.

» We do not accept Eppendorf tubes packed in beakers.

» Eppendorf tubes that need to be autoclaved in pipette boxes must be

delivered with autoclave tape already placed on the box when delivered
to S5C. We will then apply the current date to the tape.

The last autoclave of the day starts at 11:00.

Call the staff if you need help! The bell is on the high table.



GMO buckets for autoclaving

» Autoclave buckets are noted on the
orderingform when picked up

empty.
Item number 1 on the order form.
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» The buckets must be delivered to
the Sterilization Center on the m:;oﬁﬂz fﬂufgimf;igsz
same day they are sealed.

Custumar num ber:

» The packaging and delivery of the buckets must follow S5C guidelines
found here: hitps://isim_ku.dk/core-facilities/ssc/.

» The autoclave bag must be sealed with autoclave tape.

= Write clearly on the lid's label and only in permanent marker.
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Autoclaving Tape

There is a difference between autoclave tape and dry sterilization
tape.

Autoclave tape is an indicator for steam:

» Eppendorf tubes in plastic boxes '
» Pipette tips in plastic boxes

AUTOKLAVETAPE

Dry sterilization tape Is an indicator for heat sterilization:

» Beakers with cover glasses
» Flasks

» Sterilization boxes/canisters
» Metal boxes
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Remember to remove old tape and dates.




Pickup of trolleys after washing at
SterilCentralen

» Trolleys in the middle corridor are not ready for
pickup.

» Pick up the trolley in the pickup corridor no
later than one week after delivery. (Staying in
the unclean room reduces the shelf life of
sterile goods).

» Please take the entire trolley (all items) from
your department with you and not just your
own items.

» Call the staff if you need helpl The bell is on
the high table.

Self-service and hand-in for autoclaving
at Substraten

* When taking bottles from the shelf, always do so from the left side
starting at the green sign. Oldest dates firstl

» Workplace safety regulations do not allow the transport of media bottles
by hand. Please bring a trolley, box, or basket.

» Remember to fill out the order form clearly. It is important that the
customer number and KU username are included.



Self-service and hand-in for autoklaving
at Substraten

» If you need more than 15 bottles of the same medium, please order them
2-3 days before pickup.

» Do not leave bottles/plastic containers/fermenters for autoclaving without
informing the staff.

» For purchases and orders, the guidelines described in SSC's price and
order list apply. It can be found here: https://isim_ku.dk/core-
facilities/ssc/. All orders and questions regarding substrates should be
directed to: subsirate-order@sund. ku.dik.

» All media submitted for autoclaving MUST be correctly labeled with a
standard label from Kemibrug.dk. This also applies to media without
mandatory labeling.

» The last autoclave of the day starts precisely at 11:00.
Contact

= For questions regarding substrates and ordering substrates, please
contact: substrate-order@sund_ku.dk

= For other questions or inquiries about washing and sterilization, please
contact Head of Section Benjamin Jacobsen:
benjamin.jacobseni@sund ku.dk or +45 26566957




Where do | go?

Dishware Go through the two
Filled Autoclave buckets white doors 13-01-159
Questions about washing dishes into the lock

Get fluids

Deliver liquids for autoclaving

Get utensils

Delivering utensils for autoclaving

Pick up Autoclave Buckets Go to the gate
Questions to SterilCentralen door number
Questions to Substrate 13A-01-159A

Miscellaneous
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Guidelines for the disposal of GMO waste at

SterilCentralen.

General Guidelines

® The container must not contain waste with a total weight exceeding 3 kg.

® As soon as the container is filled and sealed in your laboratory, it must be
transported to SterilCentralen.

® \When the container leaves your GMO facility, it must be securely closed and
disinfected on all surfaces.

® |tisthe customer’s responsibility to handle and risk-assess the transport from the
GMO facility to the Sterile Center’s pickup point.

e When the container is delivered, the accompanying form must be completed with all
relevant information.

e Payment for autoclaving the container is made by filling out an order form when it is
collected.

® The attached paper must be filled out with a permanent marker

Solid Waste

® Solid waste contaminated with GMOs must be placed in the provided bag.

® The bag may not contain any liquids.

® The bag must be sealed at the top with autoclave tape. It must not be closed with zip
ties or similar fasteners.

Sharp Objects

® Sharp objects must be placed in a separate needle container, outside the bag.

® The needle container may not contain any liquids.

® The needle container must be labelled as Clinical Risk Waste in accordance with

KU’s current guidelines.
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Liquid Waste

Liquid waste must be collected in a separate container that can withstand
autoclaving (you can use a bluecap bottle that is subsequently washed). If the
bucket also contains solid waste, the container must be placed in its own bag.
Additional autoclave bags can be purchased by contacting the staff during opening
hours.

No vessel should have a volume greater than 1 L

The vessel must be able to stand upright on its own and may not be more than 34 full.

To prevent pressure buildup, the vessel must not have a completely closed lid.

Waste containing Hazardous Chemistry

GMO waste that contains hazardous chemicals must be disposed of as chemical waste

after autoclaving. To ensure we can handle this correctly, the following guidelines must

be followed:

Liquid waste containing hazardous chemistry

The same rules as for regular liquid waste apply.

The container must be labelled by the customer in accordance with KU’s current
guidelines for chemical-waste labelling:
https://kunet.ku.dk/medarbejderguide/Sider/HR/Haandtering-af-
kemikalieaffald.aspx

Waste that is not correctly labeled will be returned to the customer.

Solid waste contaminated with hazardous chemistry

Must be kept separate from other GMO waste, and the bag may not contain any
liquids.

A completed label for chemically contaminated material must accompany the
container when you deliver it:
https://kunet.ku.dk/medarbejderguide/Affaldsetiketter%20opdateret%20april%202
020/Etiket%20til%20kemikalieforurenet%20materiale.pdf
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